¢ Opening an Activity or a Resource

To open an activity or a resource, double
click the Activity/Resource Name. See
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Figure 8: Activity: Assignment to Submit

¢ Submitting an Assignment

To submit an assignment, double click
the Assignment Name then click the
Add Submission. See Figure 9.
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Figure 9: How to Submit Assignment

You can click the Add button to add the file or
simply drag and drop the file. If done, click Save
Changes. See Figure 10.
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¢  Editing Profile

Your username and password are created by
the OULMS office, if you wish to change
your username and password, click
My Profile then click Edit Profile. See
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¢ Getting Started

® Logging in to the eMabini eLearning
Portal
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Figure 1: Address Bar

When the Open University Learning
Management System (OULMS) Main Page is
displayed, look for the “Welcome Login
here!” Button at the upper right corner of the
page. Click the button then type the Username
and Password as shown in Figure 2.
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Figure 3: How to Input Username
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Figure 2: OULMS Main Page

Note:

If you are a New Student, your username is the
Student Number in small letters excluding hyphen
(ex. 201512345mn0). However, if you are an Old
student you may use your Lastname + First 5
digits of your Student No.(ex.stewart12345). If you
are a Non-SIS old student you may use the first
letter of your Given Name + your full Lastname
(ex.bstewart).  See Figure 3 and Figure 5.
Meanwhile, Figure 4 depicts how to input the
password.

Figure 4: How to Input Password
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Forgotten your username or
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Figure 5: OULMS Login Page

W Remember username

In case you cannot access the system, you
may contact your Course Specialist or
coordinate with the OULMS Office @ ICTC
Phase II Jose De Venecia Room Ground
Floor, Tel. No. : 310-0415/335-1787 loc 203.

Congratulations! You have successfully
logged into the system. Now, you may
explore your Home Page.

The eMabini Learning Portal
Screen Environment

If you entered the correct Username and
Password, the system will direct you to your
personal dashboard called My Home as shown
in Figure 6. This page displays your list of
enrolled courses which are located at the center
of the page.
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Figure 6: OULMS List of Enrolled Courses

¢ Opening a Course

® To open a course, double click the Course
Name (ex. General Psychology. See Figure
7). It will direct you inside the course where
you can see the course activities.
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